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1. O6LWme nonoxeHuns

1.1. Kogekc atukm u cnyxebHoro nosegeHus PabotHukos OOO «CH® Boctok» (panee -
KomnaHus) paspabotaH B COOTBETCTBMM C NOMNoxXeHWsMu MeToamyecknx pekomeHgaumi no
pa3paboTke M NPUHATUIO OpraHus3auuMsMu Mep Mo MpeaynpexnaeHuio U NpPOoTUBOAENCTBUIO
Koppynuum, yTBepXXaeHHbIX MnHucTepcTBoM Tpyaa v coumanbHom 3awmTel PO 08 Hosi6psa 2013 .

1.2. Hactoswuin Kogekc ycTaHaenveaeT oblive npasuna U cTaHaapTbl noBeaeHust PaboTHukoB
KomnaHuu, 3aTparmBatolime 3TUKY AenoBbiX OTHOLIEHWI WM HanpaBleHHble Ha (hopMUpPOBaHME
3TWUYHOrO, 106POCOBECTHOIO NoBeaeHNss PaboTHMKOB 1 KoMnaHum B Lienom.

1.3. Hactoawmin Kogekc npuaBaH noBbICUTb  3PEKTUBHOCTL  BbINOMHEHUA PaboTHukamu
KomnaHum cBoux OOMKHOCTHbLIX 0093aHHOCTEN, a TakXe:

— CNYXWUT OCHOBOW (OPMUPOBaAHUA [OOMKHOW Mopanu, npodecCnoHanbHoOM 4Yectu wu
cnyxebHoro aTuketa PaboTHUKOB;

— opueHTMpyeT PaboTHMKOB B CUTyauusiX KOH(IMKTA WMHTEPECOB W 3TUYECKON
HeonpeaeneHHOCTN UM MHBbIX 0GCTOATENbLCTB HPABCTBEHHOIO BbIGOPa;

— cnocobcTByeT BblpaboTke NOTpebHOCTU cobntogeHns NPodECCUOHANbHO-3TUYECKMX HOPM
noBeaeHUs;

— BbICTYNaeT Kak WMHCTUTYT OOLEeCTBEHHOro CO3HaHWUSl, HPaBCTBEHHOCTW W CaMOKOHTPOIs
PaboTHuKOB.

1.4. OenctBne Hactodawero Kogekca pacnpocTpaHaeTcs Ha Bcex nuu, sensowmxca PaboTHnkamm
KoMnaHum n Haxoasiuxcs ¢ Hew B TPYAOBbIX OTHOLUEHUSIX, BHE 3aBMCUMOCTM OT 3aHUMAEMOMN
AOMKHOCTU U BbINOMHAEMbIX (DYHKL M.

1.5. 3HaHne un cobniogeHne PabotHukammn KomnaHum nonoxeHun Hactosiwero Kogekca asnserca
OOHUM U3 KPUTEPUEB OLEHKM KayecTBa MpodecCMoHanbHOM OesaATeNnbHOCTU U TPYAOBOM
ancunninHbl PaboTHukos.

1.6. CogepxaHne nonoxeHun Hactoswero Kogekca goBoautcs A0 cBegeHust Bcex PaboTHUKOB
KomnaHuu noa pocnuce.

2. OOwme NpuUHLUMNbI U NpaBuna noseaeHns PabotHukoB KomnaHmu

2.1. Bce PaboTtHukn KomnaHum o6si3aHbl creqoBaTth crieayowmnm obLwmum npuHUMnaM 1 npaevniam
noBeaeHus:

— cobnogeHne BbICOKNX 3TUYECKUX CTaHOAPTOB MOBEOAEHNS;

— nogaep)xaHue BbICOKMX CTaHOapTOB NPodeCCMOHANbHON OEATENbHOCTY;

— crepoBaHue NyYlwrM NpakTUkam KoprnopaTuBHOMO ynpaBneHuns;

— co3fdaHue u nogaepxaHme atMmocgepbl 4OBEPUS U B3aUMHOMO YBaXXEHUS;

— cnepoBaHue NpuHUMny o6poCOBECTHOM KOHKYPEHL MM,

— cnepoBaHue NpUHUMNY coumarnbHON OTBETCTBEHHOCTU BU3Heca;

— cobntogeHne 3aKOHHOCTU M MPUHATBLIX Ha cebst AOroBOPHbIX 006513aTENbCTB;

— cobntogeHre NpUHUMNOB 06 BEKTUBHOCTU U YECTHOCTM NPU NPUHATUM KaapOBbIX PELLEHN.
2.2. PaboTHuku KomnaHnm obsa3aHbi:

— cobntogatb OencTBytoLMne HOpMaTUBHO-NpaBoBble akTbl Poccuiickon depepauuu;

— He p[gonyckatb HapyweHue 3aKOHOB U WMHbIX HOPMaTWMBHO-NPaBOBbIX aKTOB WUCXOOA W3
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MONUTUYECKON, IKOHOMUYECKON LienecoobpasHocTn Nbo no UHbIM MOTUBaM,;
—  OCYLLECTBMSATb CBOK AEATENbHOCTb B Npeaenax npeaocTaBneHHbIX MOTHOMOUNIA;

— WUCNOMHATb  OOIMKHOCTHble  006si3aHHOCTM  40OpPOCOBECTHO n Ha  BbICOKOM
npodeccnoHanbsHOM YpoBHe B Liensx obecrneveHns acpdektuBHon pabotbl KomnaHuu;

—  OCYLLECTBMSATb CBOK MpoddecCUOHanbHy0 AesTeNbHOCTb B npedenax npegMera u uenew
peaTtenbHocT KomnaHuu;

— NPV VCNOMHEHUN LOSMKHOCTHbIX 0BS3aHHOCTEN HE OKasbiBaTb MpeanoyvTeHnsa Kaknm-nmbo
NpodeCCUOHanbHbIM UM couManbHbIM FpynnamM 1 opraHm3auusam, 6biTb HE3aBUCUMbIMU OT
BMNUSHUS  OTOENbHbIX rpaXaaH, npodeccnoHanbHbiX WM couManbHbIX  rpynn  wn
opraHunsauum;

— UCKNYaTb OEUCTBUSA, CBA3aHHblIE C BIUAHWEM KakUX-NIMOO §UYHBIX, WMMYLLECTBEHHbIX
(dbMHAHCOBbLIX) N MHbIX MHTEPECOB, NPENATCTBYHOLMX JOOPOCOBECTHOMY UCMOMHEHUIO MU
JOIMKHOCTHbIX 0013aHHOCTEN;

— cobntogatb cnyxebHyto, NpotecCUoHanbHy0 3TUKY 1 NpaBunia 4ernoBoro NoBeAeHUS;

— NpPOSBMNSATb KOPPEKTHOCTb W BHMMaHME MO OTHOLLUEHMKO K KIMEHTaM W KOHTpareHTam
KomnaHuu;

—  BO3AEPXMBATLCS OT NOBEAEHUS, KOTOPOE MO0 Obl Bbi3BaTb COMHEHUE B JOOPOCOBECTHOM
ncnonHeHnn PaBoTHMKaMM OOMKHOCTHBLIX 0BAA3aHHOCTEN, a Takke m3beratb KOHAMUKTHBIX
CUTyauuii, CMOCOGHbIX HaHecTu yuwep6 penytauum PaboTHuka, WHbIM PaboTHukam
Komnanum unu astoputety KomnaHuu;

— nMpuvHUMaTb  NpedycMOTpeHHble  3akoHopartensctBoM  Poccunckon  depepauumn  un
BHYTPEHHVMU [OKyMeHTamu KomnaHuv mMepbl K HEAOMYLLEHNIO BO3HUKHOBEHUS KOHMMKTa
WNHTEPECOB 1 YPerynnpoBaHnio BO3HUKLLEro KOH(IIMKTa NHTEPECOB;

— BO3OEPXKMBATLCA OT NMYOMUYHBIX BbICKA3bIBAHUN, CYXXAEHUA M OLEHOK OEATENbHOCTU MHbIX
PabotHukoB KomnanHun m KomnaHuuM B LENOM, €CrM 3TO He BXOAWUT B JOIMKHOCTHbIE
obsizaHHocTM PaboTHuKa;

—  TMOCTOSIHHO CTPEMUTLCS K 0BecnevYeHnto kak MoXHO Gornee 3heKTUBHOMO pacnopsiKEHUs
pecypcamu, HaxoasLWUMNCs B cdhepe OTBETCTBEHHOCTU PaboTHumKa.

2.3. PaboTHMKM 06s13aHbl MPUHMMAaTL COOTBETCTBYOLLME Mepbl NO obecneyeHno 6e3onacHoCTM U
KOH(pMOEHUManbHOCTN MHpOpMaLIMKM, 3a HECAHKLMOHMPOBAHHOE pasrialleHne KOTOPOM OHWU HECYT
OTBETCTBEHHOCTb W/MMM KOTOpasi cTana W3BecTHa MM B CBSI3W C WUCMONMHEHWEM [OOMKHOCTHbIX
obs3aHHOCTEN.

2.4. MpogsmxkeHne  PabotHukoB  KomnaHMM  Ha  BbIWECTOALWLYK  OOMKHOCTb  LOSMKHO
OCYLLLECTBNATLCA TONMbKO MCXOAsA M3 OEeNoBbiX Ka4ecTB PaboTHUKOB.

2.5. PaboTHVKK, 3aHMMalOLLIME PYKOBOAALLME OOMKHOCTM B KoMnaHu1, 06s3aHsbl:

NPUHUMAaTb Mepbl NO NPEAOTBPAaLLEHUNIO U YPErYNUPOBAHUIO KOHMPNNKTA UHTEPECOB;
—  MPVHUMaTb Mepbl MO NPeaynpeXxaeHuo Koppynumuy;

— CBOMM JIMYHbIM nNoBedeHMEeM nodaBaTb rMpuMep 4YeCTHOCTH, 6eCI'IpVICTpaCTHOCTI/I n
cnpaBeasinBoCTH,

— cnocobcTBoBaTb HOPMMPOBAHUIO BraronpmMsiTHOrO MOparbHO-NCUXONOMMYECKOro KnmMmara
B KONNEKTUBE;

— B OTHOWEHMAX C  TMOAYMHEHHbIMM  MPOSIBMATbL  BbICOKYHD  TpebGoBaTENbHOCTb,
NPUHUMNMANbHOCTb, HO OAHOBPEMEHHO He A0MyCcKaTb BbICOKOMEPUS, MPpeHebpexXnTernbHOro
TOHa, rpyboCTN, HEKOPPEKTHBIX W OCKOPOUTENbHbLIX 3amMedaHui, HeobOCHOBaHHbIX
NPeTeH3n 1 06BUHEHUN;
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— yCTaHaBnuBaTb CMpaBeaSINBYl0, PABHOMEPHYH CIY)XEOHY Harpysky MNOOYMHEHHbIX, He
Aonyckatb — AUCKPUMMHaUMM — NyTeM  NpedocTaBneHusi  oTAenbHbiM — PaboTHukam
He3acny)XeHHbIX 6rar 1 NnpMBUNErui.

2.6. BHewHun Bng PaboTtHukoB KomnaHum npu UCNOMHEHUM UMW LOOIMKHOCTHbIX 06s3aHHOCTEN
OOMKEH  COOTBETCTBOBATb  OOLLENPUHATOMY  O€NoBOMY  CTWUMO,  KOTOPbIM  OTAMYaloT
ohnuManbHOCTb, COEPXKAaHHOCTL, TPAAULUMOHHOCTL, akKKypaTHOCTb.

3. PekomeHayeMble 3aTU4YeCKue npasuna noseaeHus PaboTHuUKoB

3.1. UcnonHasa ceon TpyaoBble 06s13aHHOCTM Bce PaboTHukM KomnaHum JOmKkHblI BO34epXnBaTbCa
OoT:

— noboro Buaa BbiCKasbiBaHUA U OEACTBUN OUCKPUMMHALMOHHOIO XapakTepa no npusHakam
nona, BO3pacTa, pacbl, HaUMOHANbHOCTK, £3blka, [PaXOAHCTBA, COLMANbHOrO,
WMYLLECTBEHHOTO WIN  CEMENHOrO MOMOXEHWS, MONMUTUYECKUX WU PENTUTMO3HbIX
npeanoyYTeHun;

—  NoBbIX NNYHBIX K (*)MHaHCOBbIX cBA3en, KOTOpble MOryTt ObITb pacueHeHbl KaK OKa3aHue
NOKPOBUTENBCTBA KakKUM Obl TO HM ObINO NuuamMm B uUensx npmo6peTeHV|;| MM Npas,
ocBoboXaeHns oT 06s13aHHOCTEN UM OTBETCTBEHHOCTY;

— MOCTYMKOB, KOTOpble MOrnn ©Obl BblI3BaTb COMHEHME B OOBLEKTMBHOM WCMOMHEHUU
PaboTHukamn cnyxebHbix 06s3aHHOCTEN;

— rpybOCTW, HELEH3YpPHON peyn, NPOSIBNEHU MNpeHebpeXxnTernbHOro TOoHa, 3aHOCYMBOCTY,
NpeaB3aTbiX 3aMeYaHuit, NpeabsBreHns HeNMpPaBOMEPHBIX U HE3aCTTY>KEHHbIX 0OBUHEHWN;

— Yrpo3, OCKOPOWUTEMBbHLIX BbIPDKEHUA WUNM  pennuk, OencTBur, NpPensiTCTBYHOLLNX
HOpMarnbHOMY OOLLEHMIO NN NPOBOLMPYHOLLMX MPOTUBOMNPABHOE MNOBEAEHNE;

— ucnonb3oBaHNs 6e3 NMCbMEHHOro paspelieHuns Pabotoparens KOMMNbOTEPOB, OPITEXHUKH,
apyroro O60py,D,OBaHI/IFI N pacxogHblX MatepunanoB KomMnaHum B NNYHLIX Lensx;

—  UCMONb30BaHUs Ansi nepefadm KOMMEPYECKMX U UHbIX AaHHbIX KomnaHum B ceTn VIHTepHeT
obnayHble XpaHuUnuwa n NHble CTOPOHHUE CEPBUCHI 33 UCKIHOYEHUEM NPELOCTABNEHHOrO
XONAMHIOM KOpPNopaTUBHOrO 06r1aqyHoro XpaHunuLLa;

— HaxoKOeHUs B HaylWwHMKax B oduce, 3a WCKMIOYEHWEM cryvaeB WX HeobxogmMmoro
NpUMeEHeHns1, BKNovasa obyveHne B hopmaTe BebrHapa, npoBedeHne oHnanH-neperoBopoB
C KNMeHTaMu 1 T.M.;

— KYpPE€HUA B NOMELLEeHNAX KomMnaHuu B Te4eHne BCEro pa6oqero OHA.

3.2. PaboTHMKM npu3BaHbl CrocobCcTBOBaTb CBOMM CIYXEOHbIM MOBEAEHMEM YCTAHOBMEHUIO B
KONNEeKTMBE 4EMNOBbIX B3aMMOOTHOLLEHWNIA U KOHCTPYKTMBHOrO COTPYAHMYECTBA APYr C APYTroM.

4. OTBeTCTBEHHOCTb

4.1. HapyweHnem Kogekca MpusHaeTCs HeBbINOMHEHWe WNU  HeHagnexalliee BblNOMHeHue
PaboTHMKOM ycTaHOBMEHHbIX KogekcoM NpuMHUMNOB, HOPM W NpaBun NOBeOEHUsl, a Takke
coBepLUeHne NpocTyrnka, nopoyawlero Yectb PabotHuka nnm Komnanum.

4.2. CobnogeHvne PaboTHukamn KomnaHum nonoxeHun Hactosiwero Kogekca yduTbiBaeTcs npu
hopMUpPOBaHMN KaApPOBOro pe3epBa Ans BblAB/KEHUS HA BbILUECTOsILLME AOMKHOCTH, a Takke npu
HanoXXeHUn ANCUUNITMHAPHbBIX B3bICKAHWIA.
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